[image: image1.jpg]



Mandatory Training for Persons Conducting Research Using Human Subjects
All investigators (faculty, staff and students) are required to complete the CITI Program training in human subjects protection prior to conducting new research using human subjects and/or prior to annual renewal of ongoing research using human subjects.  This training requirement is in compliance with a proposed Federal regulation requiring investigators to obtain training in human subjects protection and it will fulfill certain additional obligations for such training under Virginia law.  This training requirement applies regardless of whether such research receives external funding, and it applies to all academic levels.  The CITI Program is an on-line training program with a section specific to social/behavioral research and can be found at www.citiprogram.org.  

How to Register and Access the CITI Training Program

To begin the CITI program go to http://www.citiprogram.org.  

The first time you access this site, 

Select > “Register For the CITI Course” >

Select your Institution or Organization Page>

Select George Mason University from dropdown box under “ALL Others”

Click the Submit button

Select a User Name and Password Page>
Create a User name and password:  

Write it down here: My user name ______________Password_____________
Click the Submit button.

CITI Registration Page>

Complete the required fields with the red *asterisks in the personal information section.

Select “Social/Behavioral Only” option from the dropdown box under “Which Course do you plan on taking?” 

Click the Submit button

Select Group Page>

Step 1.  Review the information from your institution
 Close the window to return to the previous page

Step 2.  Select Group 1 under step two. 

Click the Submit button 

Respond appropriately to the Previous Basic CITI Course Completion question. (Unless you have previously taken the CITI Course, you answer should be “no”.)
Once you have completed the preceding steps you are logged in and registered for the course.  At this point you may begin the appropriate course or log out and return at another time.  If you chose to log out, when you return to the CITI homepage you will not need to register again. You login with the username and password you have already created. 
Basic Course Instructions

Prior to conducting any research at Mason using human subjects, you must complete the Basic Course, which consists of seven learner modules.  You must take the modules in the order they are shown and complete a short quiz following each one.  You will not be allowed to move on to the next module until you have completed each one.  You do not have to complete all seven modules at one time.  You may return to the program as many times as you need to complete the course.  

In addition to the seven required modules, there are seven Optional modules.  If the information in any of the optional modules relates to your research, you are required to complete the appropriate module.  For example, if your research involves minors, you must complete the module on research with children.

When you have completed the basic course, and any applicable optional modules, you will receive a Completion Report.  The Mason Research Compliance Office will also receive notification that you have completed the course.  Please print a copy of the completion report for your records, and submit a copy of it with your HSRB research proposal.  The Research Compliance Office should already have a copy of the report, however, in the event that the computer system is down, submitting the report with the protocol will facilitate timely review.

The National Institutes of Health (NIH) requires education on the protection of human research participants for all key personnel submitting NIH applications for grants or proposals for contracts or receiving new or non-competing awards for projects involving human research participants. The training is required for both exempt and nonexempt research involving human subjects. Mason faculty, staff and students who are key personnel for NIH funded human subjects research can fulfill the NIH training requirement by completing the CITI training.
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